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1. Create an Account

As of April 7, 2022, bizfile Online is the California Secretary of State’s new platform for online
business filings and orders. You will need to create an Okta account to access the portal to file initial
filings, amendments, Statements of Information, and to order certificates online. Follow the steps
below to create an account.

1. From the bizfileonline.sos.ca.gov webpage, click the Login button in the upper right corner.

California

Secretary of State

== bizfile Online

California Secretary of State
=) Forms

First time users: To file a document (Statement of Information.
initial Filing or amendment) or place an order online. click the Login
button to create a user account. At the bottom of the Login screen,
click on "Don’t have an account?Sign Up" and follow the prompts.

? Help
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= Resources Filings
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Requesta BE Cer File a Lien My UCC Records
Request a BE Certified Copy File s Lien Amendmenne BE & UCC Bulk Orders
File a UCC Information Statement

Register a Business

Consultant Search

Irterest Search

Request a UCC Certified Search

2. When the Okta screen appears, click Sign Up near the bottom.

@

If you are visiting for the first time, sign up
for a new account below. Otherwise
please signin.

Username

Password

Need help signing in?

Don't have an account?
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3. Enter all the required fields and click Register. Please note, your email address will be your
username for future logins. Important! Prior to clicking Register, please confirm that all
information is entered correctly as you will not be able to make changes once your account
has been created.

a. Below are the Password Requirements:
e Atleast 8 Characters
e Atleast1 number
e Atleast 1 symbol(s)
e Atleast 1 lowercase letters(s)
e Atleast 1 uppercase letter(s)
e Does not contain part of username
e Does not contain ‘First name’
e Does not contain ‘Last name’

@

Create Account

Back to signin
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2. Log into your Account

As of April 7, 2022, bizfile Online is the California Secretary of State’s platform for online business
filings and orders. You will need to create an Okta account to file initial filings, amendments,
Statements of Information, and to order certificates online. For instructions on creating a secure
Okta Account, see section 1. Create an Account.

1. To loginto your account, go to bizfileonline.sos.ca.gov.
2. Click the Login button in the top right corner.

California
Secretary of Stote

{3} Home

- ile Online

California Secretary of State

First time users: To file a document (Statement of Information,
initial Filing or amendment) or place an order online. click the Login
button to create a user account. At the bottom of the Login screen,
click on "Don’'t have an account?Sign Up" and follow the prompts.
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File a UCC Infarmation Statement
Request a UCC Certified Search

Succes: Interest Search

3. Enter the username and password you created in section 1. Create an Account and click Sign
In. Note: your username is an email address.

@

If you are visiting for the first time, sign up
for a new account below. Otherwise
please sign in.

Username
Password

[J re t

N P si 3 in

Don't have an account? Sign up
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Access your online entity record to file an amendment

To file an amendment on your entity, you must have an account and be logged in. For
instructions on creating a secure Okta Account, see section 1. Create an Account.

User Access Control was established to enhance the security of the bizfile Online system and
your online entity record as well as to help prevent fraudulent or mistaken online business
filings. You will need to obtain access to your online entity record to submit filings such as:

O

O O O O

Amendments (General, Name Change, and Restated)

Conversions

Mergers

Mergers Interspecies

Terminations

Note: Initial filings require log in access; once an initial filing is approved, full access is
granted to the submitter of the online initial filing.

3.1 How to get access to your online entity record
1. Goto bizfileonline.sos.ca.gov click the Login button on the upper right corner. If you do not
have an account, see section 1. Create an Account for instructions on creating a secure Okta

v8.26.22

Account.

2. On the bizfile Online homepage, navigate to the Search icon from the left-hand side, be sure
the Business tab at the top of the page is selected.

3. Onthe Business Search page, search for the entity record using the entity number, if
available or the entity name. Tip: If you use the entity name, make sure you select the
correct entity record by confirming the jurisdiction and addresses.

4. Click on the entity name in the results and the entity record details will open to the right.

initial
Filing

Date

Entity Infarmation Stakus Entlty Type Formed In hgant

0123456789 CORPORATION

frarane et Corporation - o6
(4601795) OS/ZA020  Active st of Stare - DELAWARE

12731 INVESTMENTS oiziaoy | spended
CORPORATION [X36477T) L e

12 URE CLINIC

\L CORPORATION 1082008 Acthve tion - Ch | CALIFORNIA THIUANG GUAN
na

2
FROFES
(281242

THE AGENCY REAL ESTATE

123 eorp (5000938) 02A072022
MARY ANN WEEKLEY

123 EXPORT CORP. (1999158) FY 01021997 Terminated on - CA  CALIFORNIA RAYMOND CHAD

ZACH MARION CARPENTIR

DEFNY
123 Filing Corp (5001686} DANB0IT | Acthve n-CA | CALIRORMIA john Doe

DEHAAK

R - Dow. VR4S Acthve - CA CALIFORNIA ALLAN CHI-CHIANG CHANG

CORPORATION /222000 | Terminated tion < CA | CALIFORNIA TANG QUACH

SLP SPEECH THERARY Bl 0219018 | Terminated o - CA  CALIFORNIA DMNIEL £ SRARLING

5. On the right panel, click Request Access icon near the bottom.
6. Click Request Pin to have a new PIN sent to the entity’s mailing address on file. A letter with
a PIN will be mailed to the mailing address of the entity. Confirm the mailing address is


https://bizfileonline.sos.ca.gov/

correct in the entity details. If the address is not current, then you may file a Statement of
Information to update the address.

Click Request PIN to have a new PIN sent to the entity's
mailing address on file.

Request PIN

7. If access has already been established by another user, you will see the message below
when requesting access to the online entity record.

To become an authorized user of this record, a
current AUTHORIZED USER will need to grant you
access. To request access, click Request Access below.

Request Access

8. Clicking the Request Access button will send the authorized user (user with Full Access) an
email notification that you requested access to their online entity record.

9. When the full access user(s) of the online entity record grants permission, you will receive
an email notifying that you have been granted access to the online entity record. The online
entity record will be listed in bizfile Online under My Records (button on the left side of the
home page). The full access user(s) can grant another user basic access, full access, or deny
access.

a. Basic Access allows users to file all documents online on behalf of the entity. Users
with basic access cannot grant access to other users. More than one user can have
basic access.

b. Full Access allows the user to grant access to other requestors and file all
documents online. More than one user can have full access.

3.2 How to enter a PIN in the portal to get access
1. Once you have received your PIN letter by mail, go to bizfileonline.sos.ca.gov to enter the
PIN. If you do not have a PIN, see section 3.1 How to get access to your online entity record
for instructions.
2. Click the Login button on the upper right corner. If you do not have an account, see section
1. Create an Account for instructions on creating a secure Okta account.
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3. On the bizfile Online homepage, navigate to the Search icon from the left-hand side, be sure
the Business tab at the top of the page is selected.

4. On the Business Search page, search for the entity record using the entity number, if
available or the entity name. Tip: If you use the entity name, make sure you select the
correct entity record by confirming the jurisdiction and addresses.

5. Click on the entity name in the results and the entity record details will open to the right.
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Date
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= Sty seock
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6. On the right panel, click Request Access icon near the bottom.
7. Enter your PIN and click Get Access.

Enter PIN

Or

Click Request PIN to have a new PIN sent to the entity's
mailing address on file.

Request PIN

8. After the PIN is entered, the Manage User Access window will open. Full Access users can
manage access control for other users.



Manage User Access

User Status Date Access Level Actions

Jenny Accepted 08/18/2022 Full access v | @

Jennifer Accepted 02/07/2022 Full access_v|@

a. Basic Access allows users to file all documents online on behalf the entity. Users
with basic access cannot grant access to other users. More than one user can have
basic access.

b. Full Access allows the user to grant access to other requestors and file all
documents online. More than one user can have full access.

9. Once the PIN is entered, you will have full access to the online entity record and it will be
listed under your My Record tab.
10. To file an amendment, go to My Records on the left-hand side of the page.

Business ucc

My Business Records Search My Records B

g‘ai:‘:lF"'ﬂs Status Entity Type Formed In | Agent Actians

Entity Information

Stack Corparation - CA - THE AGENCY REAL B
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0LUTi2022 | Actve CALIFORNIA | ESTATE GROUP INC

Az | Ad Stock Corparation - CA IO L
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i e 71 2 U cA.
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/241202 Stock Corparatian - CA Sy EEr oG
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CIA62003 | Active Limited Partnership-CA  CALIFORNIA | RicHARD) PINETTE [
A Stock Corparatian - CA - : or
UNZI022 | Active b CALIFORNIA | GILLY GAYLE
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12. At the top of the details, click the icon File Amendment. A window will appear with all
amendments available to file online. Choose the desired amendment and click to open the
form wizard. Note: only amendments available based on entity type and status will appear
in the list. Follow all prompts.

File Amendment

. Amendment - CA Corporation

Online Processing Fee: $30 - File this document to amend the
Corporation name or the number of single class shares in
the Articles of Incorporation for a California Corporation.

_—. Conversion to a CA LLC Continuing

Online Processing Fee: $70 - File this document to convert.
into a continuing California Limited Liability Company.

. Conversion to a CA LP Continuing

Online Processing Fee: $70 - File this document to convert
into a continuing California Limited Partnership

—— | Conversion to Non-Registered General
._. Partnership

Online Processing Fee: $70.00 for LLC, LP or qualified Out-of-
State entity converting to a Non-Registered General
Partnership; $150 for California Corporation converting to a
Non-Registered General Partnership- File this document to
elect to convert out to a General Partnership not registered
i California.

13. After submitting, you can check the status of the submission in the My Work Queue tab.

® California e
(¥ secretary of state Business BE Orders uce UCE Orders =

My Business Work Queue Search My Work Queue
Form Information Document No. | Status s Actions

5003242 Approved wnr B &
My Work Queue
pending Onlin i =
5003186 pending Online wirnz B B @2
BA20220053478  Approved w2 | B &
BA20220053405  Approved osovz | B &
BA20220053403  Approved o0 | H &
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